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CAMERON PARK COMMUNITY SERVICES DISTRICT 
WILDFIRE MITIGATION COORDINATOR 

ADMINISTRATION DEPARTMENT 
FULL-TIME/NON-EXEMPT EMPLOYMENT 

Hourly Salary: $27.78 - $35.45 W/BENEFITS 
 
 
JOB DESCRIPTION: 
Under general supervision, the Wildfire Mitigation Coordinator is responsible 
for coordinating the Vegetation Management Program, conducting vegetation management 
inspections, and supporting Parks and Recreation data analysis. The position also offers 
limited assistance for Covenants, Conditions, and Restrictions (CC&R) compliance and 
community engagement while contributing to special projects and providing administrative 
support to enhance community resilience and public safety. This position reports to the 
General Manager or designee. 
 
ESSENTIAL JOB DUTIES (MAY INCLUDE BUT NOT LIMITED TO): 

Vegetation Management Program Coordination & Inspections  

• Plan and implement vegetation management activities to reduce wildfire risk. 
• Conduct property inspections to verify adherence to local and state defensible 

space and vegetation management regulations, including: 
• Public Resources Code (PRC) §4291 – Defensible space requirements. 
• California Fire Code Chapter 49 – Requirements for the Wildland-Urban Interface 

(WUI). 
• Title 14, California Code of Regulations (CCR) §1299 – Fire hazard reduction 

around buildings. 
• Cameron Park CSD Weed and Rubish Abatement Ordinance No. 2025.05.21 -  

Local regulations for vegetation clearance and defensible space enforcement. 
• El Dorado County Vegetation Management Ordinance (Chapter 8.09) – Local 

regulations for vegetation clearance and defensible space enforcement. 
• Issue notices of non-compliance and follow up on corrective actions. 
• Maintain inspection records and GIS-based vegetation data for tracking and 

reporting. 
• Provide education and outreach to property owners on best practices for fire 

mitigation. 
• Collaborate with fire agencies, contractors, and community partners to enhance 

wildfire resilience efforts. 
• Ensure enforcement actions are carried out in accordance with applicable laws and 

district procedures. 
• Performs related duties and responsibilities as assigned in support of District 

operations. 
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QUALIFICATIONS 

Knowledge of: 
• Vegetation management principles, wildfire prevention strategies, and defensible 

space requirements. 
• Basic principles of fire behavior, fuel loads, slope effects, and ember casting as 

they relate to wildfire spread and mitigation. 
• California regulations and El Dorado County codes, including: 

o PRC §4291, California Fire Code Chapter 49, Title 14 CCR §1299, and El 
Dorado County Vegetation Management Ordinance (Chapter 8.09). 

• Principles of forestry, ecology, and land-use planning as it relates to wildfire risk 
mitigation. 

• GIS mapping, spatial analysis, and data visualization techniques to support 
vegetation management and land planning efforts. 

• Modern technologies and software applications utilized in field inspections and 
reporting, and compliance tracking (e.g., GIS software, asset management 
databases, mobile inspection tools). 

• Public engagement and customer service strategies for communicating technical 
information to community members and stakeholders. 

• Best practices in data analysis, including the interpretation of usage statistics, 
facility assessments, and environmental impact considerations. 

• Emergency planning and incident response coordination related to vegetation 
hazards and public safety. 

• Technical report writing and data management principles to ensure accuracy and 
compliance in documentation and regulatory reporting. 

Ability to: 
• Conduct vegetation inspections and enforce compliance with California PRC 

§4291, Fire Code Chapter 49, Title 14 CCR §1299, and El Dorado County Chapter 
8.09. 

• Address community inquiries effectively and inform property owners about CPCSD 
Ordinances, County Ordinances, CC&R regulations and wildfire safety. 

• Collaborate with various agencies, landowners, and the public to enhance wildfire 
resilience. 

• Utilize GIS and data visualization tools for land analysis and evaluation reporting. 
• Comply with CalOSHA regulations and district safety protocols related to field 

work, wildfire hazard mitigation, and environmental hazards. 
• Manage special projects and provide support for administrative initiatives as 

directed. 
• Interpret technical codes, policies, and scientific data for practical field 

applications. 
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• Use analytical skills to assess trends, identify risks, and develop data-driven 
recommendations. 

 

EDUCATION AND EXPERIENCE 

Any combination of training and experience that would provide the required knowledge, 
skills, and abilities is qualifying. A typical way to obtain the required qualifications would 
be:  

• Equivalent to completion of the twelfth (12th) grade, supplemented by 60 units of 
college level 
coursework in fire science, wildfire science & the urban interface, forestry 
management, wildfire technology or a closely related field from an accredited 
college or university preferred.  

• Two (2) years of experience in vegetation management, fire prevention, land use 
planning, code enforcement, GIS analysis, CC&R compliance, or a related field.   

• Preferred: Associate’s degree or Bachelor's degree in Fire Science, Forestry, 
Environmental Science, Geography, GIS, or a related field.  

• Preferred: Experience working with or for a public agency is highly desirable. 
 

PREFERRED SKILLS AND/OR CERTIFICATIONS  

Required: 
• Possession of a valid California Class C Driver’s License and a satisfactory driving 

record or the ability to obtain one by the time of appointment. 
 
Preferred (or must be obtained within one year of employment): 
• California Department of Forestry and Fire Protection (CAL FIRE) – Defensible Space 

Inspector Training Certificate. 
• National Fire Protection Association (NFPA) – Assessing Wildfire Hazards in the 

Home Ignition Zone Certificate. 
• Defensible Space Assessor Training. 
• FEMA Incident Command System (ICS) 100 & 200 Certifications. 

WORK ENVIRONMENT AND PHYSICAL REQUIREMENTS: 
• Work is performed in both and office and outdoor environment, including exposure 

to inclement weather, smoke, dust, and vegetation. 
• May require walking long distances, standing for extended periods, bending, 

stooping, and lifting up to 50 pounds. 
• Use of personal protective equipment (PPE) may be required. 
• Must be able to safely drive and operate a motor vehicle on unimproved roads and 

in remote areas. 
 
Conditional Offer Procedures - Candidates selected from the interview process will 
receive a conditional offer of employment contingent upon the successful completion of 



Attachment #7A 

Page 4 of 4 

the following: 
 

• Background Check: A State of California, Department of Justice criminal 
background check. 

• Medical Clearance: A clear tuberculosis screening and a clear drug screening will 
be required. 

• Work Eligibility: In accordance with federal law, all employees must be legally 
authorized to work in the United States. Documentation of eligibility will be required 
as part of the hiring process. 

 
Please note: Employment in this position is at-will and seasonal. Nothing in this job 
description is intended to create a contract of employment or guarantee continued 
employment for any specific period of time. 
 
EQUAL OPPORTUNITY EMPLOYER: 
Cameron Park Community Services District is an Equal Opportunity Employer and provides 
employment opportunities to qualified individuals without discrimination on the basis of 
race, color, religious creed, national origin, gender, gender identity or gender expression, 
sex, sexual orientation, age, disability, medical condition, genetic information, covered 
veteran/military status, marital status or any other status protected by federal or state law. 
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