
How to Register with WebTrac! 

Begin this process by going to the registration tab on the website. 

Once you have clicked the link you will be taken to this home screen: 

 

 

 

 

 

 

 

 

 

If you are not already logged in, log in to your user. From here you can pic which category of 

program you wish to search. Let’s say you are hoping to register in deep water exercise, so click 

the aquatics square.  



This will take you here:  

 

 

Click on the “plus symbol” or “calendar symbol” to register for the class. If the section is green, 

it is available for you to register. 

If there is a calendar symbol, this means you can sign up for classes by day and can sign up for 

multiple days at a time. Once you finish adding your registrations, click the add to cart button 

on the bottom left of the screen. The next screen will have you verify who you are enrolling in 

the program. Click the appropriate person.  



You will then be asked to sign a waiver. Click “I agree” and then click “continue”.  

 

 

 

 

 

 

 

 

 

 

 

 

 

The next page will be your shopping cart. If you are done registering, click “proceed to 

checkout”.  

 



 

You will then be prompted to enter your payment and customer information. Once finished, 

click continue on the bottom left of the screen.  

 

A receipt will be automatically sent to the email on file!  

 

 

 

If you have a gift 

certificate or 

credit on your 

account, call the 

front office at 

530-677-2231 for 

registration 



Registration Q & A 

• I am not able to create an account because it is saying my information is already on 

file.  

o This is because you have enrolled in a program in the past through the front 

office, so you are already in the system. You will want to click on “Forgot 

Password” to reset your password. Your username will be your email.  

• I am the only name on the account, do I need to add my spouse or kids to the same 

account to register them for programs? 

o Yes! You will want to add all the members of your household, with accurate 

ages, to the account to make it a smoother transaction for now and future 

transactions. You can add new members by clicking “Update Account Details”. 

This will automatically take you to the page to add household members. At the 

bottom of the page, you will see “Add New Member”, click that to begin.  

• Why do I have to input my birthday? Does it need to be correct? 

o Yes! Some classes and programs are restricted by age, as well as some discounts 

are age specific. It is important that you and any member of your household has 

the correct birthdate to ensure that when enrolling, you are paying the right 

price and in the right programs.  

• How do I search for a specific class?  

o There are two ways you can register for a specific class. The first way is to go to 

the class on our website and click the specific link that is associated with the 

program/class. The other option is to login to your account and click the search 

menu on the top left corner. After clicking “Activity Search”, you will be taken to 

the search bar. If you want to see all the different programs the CSD has to offer, 

click the search button. If you are looking for a specific program, you can use the 

Keyword Search bar to type in key words to search. For example, if I want to 

register for a Charcuterie Class, search Charcuterie in the search bar.  

 

 

 

To do a 

general search 

of all the CSD 

programs, click 

here! 

Type in key words for a 

specific search here! 

You can use these 

as filters to find 

specific programs! 



• How do I register for a class? 

o After you have found the class you want to register for, click the green plus sign 

to register! You will then see a green bar at the bottom of your screen. Select, 

“Add to Cart” and then choose the person in your household you are registering. 

Continue to go through the screens until you have completed payment.  

• Where did my cart go? 

o If you would like to get back to your cart, you can click the blue “Shopping Cart” 

link on the top right corner of the screen. This will take you directly to your cart. 

• Does my credit card information stay on file?  

o No, we do not keep your credit card information on file. Once you have 

completed your transaction the information disappears.  

• Why do I have to add my personal information?  

o It is important for the district to have your accurate information. It is important 

to know your correct address so we can assign the right fee to you and incase of 

a refund, we have the right address to mail your check to. It is important to have 

the correct email and phone number so we can communicate with you incase 

there is a change in a program you are registered for or if we need to contact 

you for any other reason.  

  


